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GRAPHICS DIGITAL STOREFRONT (DSF) 
Your Online Printing Source 

A.  How to Register to Send Work to Graphics (new users) 

Go to http://dsfgraphics.pleasanton.k12.ca.us/DSF to register to send work to the Graphics 
Department via the internet. Please bookmark this website on your computer.  

Click on “Register.” 

http://dsfgraphics.pleasanton.k12.ca.us/DSF
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Enter first name. 

Enter last name. 

Enter school site or department 
where you would like your jobs 
delivered. 

Enter your phone number 
including area code. 

Enter your email address. 

User name should be your PUSD 
email address. 

Password should be your PUSD 
email password. 

Enter and answer your security 
question. 

Enter the code shown below. 

Click on Continue. 
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You are registered! 

Click on “Register.” 

Click on “Get Started.” 
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B.  Adding the Print Driver 

Go to http://dsfgraphics.pleasanton.k12.ca.us/DSF to install the print drivers needed to send work to 
the Graphics Department via Digital Storefront.  This link should have been bookmarked when you 
registered. You need to do this only once for each computer. 
In the bottom left hand corner of the screen is the EFI PrintMessenger with the drivers listed 
underneath.  

Windows users: 
To determine if you need a 32 bit or a 64 bit driver, go out to your desktop, right click on “Computer”   
and left click on “Properties.”  Look for “System Type” which should show either a 32 or 64 bit 
operating system.  After you have determined if you have a 32 or 64 bit computer, go back to the DSF 
screen and click on the appropriate link under “Install Driver.” 

This will open the “Welcome to PrintMessenger Wizard” screen.  Click “next.”  Accept the license 
agreement and click “next.”  Accept destination folder and click “next.”  Then click “install.”  Finally, 
click “finish” and restart your computer to complete the process.  You can now select Digital 
Storefront as one of your printer options (see page 9). 

Mac Users: 
Click on “Mac.” 
Click “continue.” 
Find Print Messenger on desktop and double click. 
Accept all defaults. 
Click “I accept condition”. 
Restart your computer to finish installing the driver 

http://dsfgraphics.pleasanton.k12.ca.us/DSF
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∗ NOTE:  For some Macs, direct printing through the driver to Digital Storefront is not supported.  
These users should use the website to place orders online. 

C.  Submitting jobs through the Digital Storefront Website 

Enter your user name 
and password. 

Click “Login.” 

Click “Begin.” 
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Enter a job name and 
quantity. 

The following are all 
drop down menus: 

  Collate or sort 

  Single sided or 
  double sided 

  Drilled or no drill 

  No binding or saddle 
 stitch 

  Folding options 

  Stapling options 

  Any special 
  instructions. 

Click “upload files.” 

After files are 
uploaded click “next” 
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Review file and options. 

Click “add to cart.” 
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Check to make sure you 
have the correct file(s). 

Check name and address. 

“Deliver to Site” is a drop 
down menu. Select pickup 
if you would like to pick up 
your job at the Graphics 
Department 

Click “Save.” 

Then click “Checkout.” 
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Review then place your order. You will see an order number appear on the screen. 
You can “continue shopping” or “log out.” 

∗ If you continue shopping before you place your order, your files will merge together and 
Graphics will not know where one job ends and another starts. Please do not submit more than 
eight jobs per day so we can ensure that everyone gets their jobs in a timely manner. 

D. Submitting jobs through the Digital StoreFront print driver

You can open your file, select print, and select Digital Storefront as your printer.  The next screen will 
ask you to upload the file and then you will go through the same screens that are listed above.  

Enter your PIN 
number as your 
Accounting Code.  It 
should start with 98. 

Click “Next.” 
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E.  Managing your Digital StoreFront Account 
 

 

 
 
If you forgot your password, email or call the Graphics Lead.  

To make changes to your 
account, click on” My 
Account.”  

If you want to view your 
order(s) status, click on “Order 
Status.” 

Both functions are located on 
the blue border line. 

 

 

Under “My Account” you 
can change your security 
question and/or password. 

Click on “Address Book” to 
change your location if you 
have moved from one site 
to another. 

Click on “My Order History” 
to view the status of your 
jobs. 


